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1. O6mue moJ1oKeHHs.

1.1. Ha f[omKHOCT, aJMHMHHCTpaTopa aBToMaTH3HpoBaHHOH cucrembl AMC
«OGpa3oBanue» Ha3Ha4aeTcs JHULO, sBisomeecs pabotHukoM MAJIOY. umeromee cpezHe-
crienuanbHoe 06pa3oBaHue B 00J1aJalONIEro ONbITOM paboThl Ha EPCOHATBHOM KOMITBIOTEPE.

1.2. Ha3nauenue Ha qomkHOCTh agmuaucTparopa AUC «O6pazoBaHue» U 0CBOOOKIECHHE
OT Heé MPOU3BOUTCS MPUKA30M 3aBEAYIOIIEr0 00pa3oBaTeIbHON OpraHU3alliH.

2. ODyHKUHOHAIbHBIE 00S3aHHOCTH:

2.1. OcymiecTBisieT U3ydeHHE CTPYKTYPhl M cojepKaHHs 0a3bl NaHHBIX, pealu30BaHHOM
AUC «O6pa3zoBanue»;

2.2. OcymecTBisier oOMEH JaHHBIMH MeXIy 0a3oi NaHHBIX, peanu3oBaHHoH B AWC
«O6pazoBanue» W PaCHpPOCTPAHEHHBIMU IPOrpaMMaMH Ul PEJaKTHPOBAHHUS 3JIEKTPOHHBIX
tabymn (MS Excel. Cald u 1p.) B Buzie UMIopTa/sKCropTa CIIMCOYHBIX CBEICHHI;

2.3. OcymecTBisieT HEOOXOJUMble MEPONPHATUS IO NOJIEPKAHMIO 0a3bl JAHHLIX B
aKTyaJbHOM COCTOSHHH (CBOEBPEMEHHO BHOCHT M3MEHEHHs H KOPPEKTHBBI B HMH(pOpMaIHIO,
coziepaiyiocs B 6aze TaHHBIX), OCYIIECTBIIAET OATBEPIKIACHHE JaHHBIX;

2.4. OcymecTBisieT HEOOXOAMMYIO MHHHMMAJIbHYIO HACTPOWKY M TOTOBHT OTYETHBIE
meyaTHble (OPMBI B paMKax CBOMX MOJNHOMO4YMII B Ga3e naHHBIX, peanu3oBaHHOH B AWC
«O6pa3oBanue»;

2.5.0cyImecTBasieT MEpONPHUATHS M0 O00ECNEYEHHIO MPEEMCTBEHHOCTH W COXPAHHOCTH
uHpopmanuy B MHGOPMAIMOHHOM Oase, BKIIOYas: perjaMeHTHbIE paboThl, mepeBoj Oa3bl
JIaHHBIX Ha CIeAYIOmui yueOHbIi roa;

2.6. OcymecTBisieT pPYKOBOJACTBO, IUIAHWUPOBAHHE, OPraHU3aLUIO, PEryJHMpOBaHUE H
KOHTPOJIb BBINOJIHEHHUs: paboT 10 BHeAPeHHIO H Henonb3oanuio AUC «Obpasosanuey;

2.7. HecéT OTBETCTBEHHOCTh 3a CBOJHYIO OTYETHOCTH M3 0a3pl JaHHBIX JUISA
npeacTaBieHus B 06a3e JaHHBIX MYHHIMIIAILHOTO opraHa JlemapramenTa 00pa3oBaHusi;

2.8. PaspabGarbiBaeT HOpMATHBHBIE JOKYMEHTBI, OO€CNEYMBAIOIIME BHEAPEHHE U
ucnosns3oBanrne AVC «O6pa3zoBaHue» B IeSTEILHOCTH 00pa30BaTe/IbHOM OpraHU3aluy.

3. TpeboBanus, npeabsiBiasiembie K aamuaucTparopy AUC «O6pasosanue».

3.1. Bnageer UKT-KOMIIETEHTHOCTHIO U HOBBIMH MH(OPMAIMOHHBIMU TEXHOJIOIMSAMH; -
BiIajieeT yMeHUsAMHU U HaBbiKamu paboTel B AUC «O6GpaszoBanue;

3.2. BnajeeT yMeHHMsSMH M HaBBIKAMH DPAbOTHI C NMPHKIAJHBIMH O(QUCHBIMH IaKETaAMHU
(Microsoft Office. Open office.org); .

3.3. 3naer 3akoH P® «O6 o0pa3oBaHHH», HOPMATHBHBIE IOKYMEHTBI IO BOIpOCam
uHpopManuu o6pazoBaHHUs;

3.4. 3HaeT cucTeMy opranusanuu obpasosarensHoro npouecca B MAJIOY;

3.5. 3HaeT NPHHLKIIBI CHCTEMATH3AIMH METOIMYECKHX H HH(POPMALIMOHHBIX MaTEPHAIOB;

3.6. 3HaeT OCHOBBI TPY/IOBOI0 3aKOHO/1aTEILCTBA,

3.7. 3nHaer mpaBWia OXpaHbl TPyJa M TEXHHUKHM MOXKApHOH O€30MacHOCTH, CaHHTapHO-
THI'MEHHYECKHE HOPMBI PabOThI ¢ KOMITbIOTEPHOM TEXHHUKOM.

KOHTpOJIb 32 HCTIOIHEHHEM JIAHHOM HHCTPYKIIHH BO3/Iaraercs Ha 3apeyiomero MAJIOY.

C nomxHO UHCTPYKIIHEH Q3HAKOMIIEH(a); _
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